
 

INFORMATION AND COMMUNICATIONS TECHNOLOGY DEPARTMENT 

 

 TO:   ALL CONCERNED 

 

 SUBJECT:  SUBMISSION OF SECONDARY REPORTS THROUGH 

    ictdsubmission@sec.gov.ph 

 

-------------------------------------------------------------------------------------------------------------------- 

Effective August 18, 2025, please be advised that filing of secondary reports sent to 
ictdsubmission@sec.gov.ph will be automatically reverted if they fall under any of the 
specified reasons for reversion. 

Kindly refer to the list below for the possible reasons for reversion and the corresponding 
guidelines to help you avoid such reversion. 
 

Reasons for Reversion Reminders for Filing the Secondary Reports thru 

ictdsubmission@sec.gov.ph 

Incorrect Subject Line 

Format 

Ensure to follow the email subject line format: 

      Form Type Code: SEC Registration Number     

      Example:  23-A:CS201605659 

No Attachment Ensure that the document is attached in your email as a 

single PDF file not exceeding 25 MB. 

Submission using the "Cc" 

Recipient 

Send your report directly to ictdsubmission@sec.gov.ph 

using the "To" field. 

Incorrect File Format Ensure that the attached document is in PDF format. The 

submission of report in ictdsubmission@sec.gov.ph only 

allows PDF Format. 

Multiple Attachments Ensure that the report is submitted as a single PDF file 

containing the complete set of documents. 

Incorrect Filing of Report Please take note of the accepted Form Types filed through 

the eFAST. See list here. 

mailto:ictdsubmission@sec.gov.ph
https://efast.sec.gov.ph/user/static/media/sec_list_of_reportorial_requirements_08042025.15eccfaa.pdf


Submission using an Email 

Reply 

Ensure that you create an original message and send to 

ictdsubmission@sec.gov.ph using the "To" field. 

Attachment File Size 

exceeds the Allowable Limit 

Compress the PDF file to reduce its size and ensure to attach 

a single PDF file not exceeding 25 MB. 

Report No Longer Required 

for Filing in ictdsubmission 

Please see list here for secondary reports no longer filed 

through the ictdsubmission@sec.gov.ph. 

Email with Embedded Links When submitting a report, kindly ensure that email is free 

from embedded links or hyperlinks for security-related 

reasons. 

 

For guidance and reference. Thank you. 

https://efast.sec.gov.ph/user/static/media/sec_list_of_secondary_reports_no_longer_filed_08042025.20705695.pdf

